
Annual Governance and Accountability Return 2023124 Form 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was 925,000 or less,
that meet the qualifying criteria, and that wish to GERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Retum 2023124

1. Every smaller authority in Engtand where the higher of gross income or gross expenditure was f25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Govemance and
Accountability Return in accordance with Proper Pracfibes, unless the authority:

ay doBS not meet the qualifying criteria for exemption; or
or does not wish to certiff itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Govemance and Accountability Retum to
the extemal auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the extemal auditor either by email or by
post (not both) no later than 3O June 2024. Faifure to do so will resutt in reminder letter(s] for which the
Authority will be charged E40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up ot
c) Annual lnternal Audit Report (page 4) must be completed by the authority's intemal auditor.
d) Section 1 -Annual Govemance Statement {page 5) must be completed and approved by the authority.
e) Section 2 -Accounting Statements {page 6} rnust be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Retum to the externalauditor.

3. The authority must approve Section t Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage before
1 July 2024.

Publication Requirernents
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts andAudit Regulations 2015, the LocalAudit (SmallerAuthorities) Regulations 2015 and the
Transparency Code for Smatler Authorities. These include:. Gertificate of Exemption, page 3. Annual lnternalAudit Report 2023124, page 4. Section 1 -Annual Governance StatemenlzA23lz4, page 5. Section 2 - Accounting Statements 2023/24, page 6. Analysis of variances

. Bank reconciliation

' Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authori$ may request a limited assumnce review. lf so, the authority should not certiflT itself
as exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR
2423n4 and retum it to the extemal auditor together with the supporting documentiation requested by the
extemal auditor. The cost to the authority for the review will be €210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under'Publication Requirements', there is no requirement for the authority to have a review

Yor a complete list of bodies that may be smaller authorities refer to schedule 2 to the Locat Audit and Accountabitity Act 2a14.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return {AGAR) 2923124, Sections 1 and Z

' An authority that wishes to dedare itself exempt from the requirernent for a timited assurance review must do
so at a meeting of the authority after 31 March 2024- ltshould not submit its Annual Govemance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must eomply with the reguirements of the Transparency Code for Smaller Authortties.

' The Certificate of Exemption must be retumed to the extemal auditor no later than 30 June 2024. Reminder
letters will incur a charge of 840 +VAT for each letter.

' The authority must comply with Proper Practices in eompleting Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found inthe Practitioners'Guide* which is updated from
time to time and contains everything needed to prepare successfully forthe financial year-end.

' The authority shauld reeive and note the Annual lntemal Audit Report before approving the Annual
Governan@ Statement and the accounts.

' The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
statements (section 2) and evidenced by the agenda or minute references

' The Responsible Financial Officer (RFO) must certiff the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign ihe accounts.

' The RFO is required to commence the public rights period as soon as practicat after the date of the
AGAR approval.

' Make sure that theAGAR is complete (no highlighted boxes left empg), and is properly signed and dated. Any
amendments rnust be approved by the authority and property initialled.

' Use the checklist provided below to review the AGAR for c-ompleteness at the meeting at which it is signed off.
' You must inform your external auditor about any change of Glerk, Responsible Financial Officer or

Chair, and provide relevant authority owned generic emai! addresses and telephone numbers.
' The authortty must publish numerical and nanative exganations for significant variances in the aemunting

statements on page 6. Guidance is provided inthe Practitianers'Guide* wtrich may assist.

' Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2023) equals the balanee brought forward in the current year (Box t at 2024).

' The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must incluiJe the first ten working days of July.

' The authority must publish, on the authority websitelwebpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, induding the period for the exereise of public righb andthe name and
address of the externalauditor before 1 Jug 2A24.

*Govemance and Accountability for Smaller Authorities in England - a Practitioners' Guide to proper pracfices,
can be downloaded from www.nalc.gov.uk or from www.ada,org.uk

Have all highlighted boxes been completed?All sections

dates set for the period for the exercise of public rights been published?Have the

lntemalAudit Report Havealthighlighted boxesbeen completed bythe intematauditorand -v
Section 1 Forany statementto which the response is'no', is an explanation available for /,u+

Has the Responsible Financial officer signed the accounting statements before
presentation to the authori$ for approval?

Has the authority's approval of the aeeounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required? v*
Has the bank reconciliation as at 31 March 2024 been reconciled to Box g? V

Section 2

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1and2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole rnanaging trustee? (Local Couneils only) N14
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Section 1 - Annual Governance Statement 2023124

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to theAccounting Statements for the year ended 31 March 2024, that:

*For any statement to which the response is 'no', an explanation must be published

ThisAnnual Governance Statement was approved at a
meeting of the authority on:

-./\Jotnx ilo X
/

Signed by the Chair and Clerk of the meeting where
approval was given:

,-nand as minute reference: Chair

Clerk

r-\ / -a

(--Art, t C-ktzT.rrL

7t / 2ctLr

1. We have put in place anangemenls for efiective financial
management during the year, and for the preparation of
the accounting statements. /

preparcd rts accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect traud
and corruption and reviewed its efiectiveness. /

made Noper afiangements aN accepted responsibi@
for safeguarding the public money and resources in
its charye.

3. \Ab took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-cornpliance with |aws, regulations and Proper
Practices that could have a significant financial efect
on the ability of this authority to conduct its
business or manage its finances.

/

has anly done what it has the legal power to do aftd has
complied with Proper Practices in doing so.

4" We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit RegulaUons. {

during the year gave all persons interested the opportunity to
inspect and ask quesfons aboutthis authorityt accounfs.

5. \ /e carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of intemal controls and/or
extemal insurance cover where required. /

considered and documented the frnancial and o{hernsJ<s rf
faces and deaft with them properly.

6, We mair[ainei throughout tte year an adequate and
efective system of intemal audit of the accounting
records and control systems. {

arranged for a eompetent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of fhrs srn aller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit. {

rcsponded to matters brought to its aftention by intemal and
external audit-

L V\b considered whether any litigation, Iiabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

/

disclased everything it should have about its business activity
duing the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable, ln our capacity as the sole managrng
trustee we discharged our accountability
responsibilities for the fund{s)/assets, including
fi nancial reporting and, if required, independent
examination or audit. /

has met all of its reqponsrb,Trlies where as a body
caryorale itisa sole managingtrustee af alacaltru*
orrrusfs.

The authority websiteArvebpage is up to date and the information required by the Transparency Code has
been published.

rJwrU - iio\<of\ q€\S\r\ ( x CUf\,2,Ael- grr-(i:$,aC-r2urnci \ -c:o .J(
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Section 2 - Accounting Statements 20231241or

I cerh'fy that br the 56ar en# 31 Marcfi 2024 the Acounting
Statements in thisAnnual Govemance and Accountability
Retum have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountabilig for Smaller
Authodties - a Practitioners Guide to Pnrper Pradices
and present fairly the financial position of this authority.

Signed by Responsible Financial Offieer befure being
presenbd to the authg!{or approval

,-P4>ffi
Date ry tfwnz %"-4//

I confirm that theseAccounting Statements were
approved by this authority on this date

f '${/,4 z,aa4
as recorded in minute reference:

TtlLoz+
Signed by Chair of the meeting where the

Statements were

1. Balances brought
forward 23,870 25,888

Total balances and reseryes at the beginning of the year
as recorded in thefinancial records. Value must agrce to
Bax 7 of previaus year.

2. (+) Precept or Rates and
Levies 7,811 9,316

Total amount of prccept (ortar lDBs ntes and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts
5,845 4,852

Total income or receipts as recorded in fhe cashbook /ess
the precept or rafeMeyrbs received (ine 2). tnetude any
grants received.

4. (-) Staff costs

2,632 2,377
Total expenditure or payments made to and on behalf
of all employees. lnclude gross sa/an'es and wages,
employers Nl contributions, employers pension
contributians, gratuities and severance payments.

5. (-) Loan interesUcapital
repayments 0 0

Total expenditure or payments of capital and interest
made during the year on the authoity's borrowings (it any).

6. (-) All other payments

9,006 8,877
Total expenditure or payments as recorded in the cash-
book lrgss slaffcosfs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward 25,888 28,937

Total balances and reserves at the end of the year. Must
equal t1 +2+3) - (4+5+6).

L Total value of cash and
short term investments 25,888

The sum of all cunent and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed ass.etrs plus
long term investrnents
and assets

38,421
The value of alt ihe property the authority owns- if is rnade
up of all 'tts lixed assefs aN long term investments as af
31 March.

10. Total bonowings
0

The outstanding capital balance as at 31 March af all loans
from third parties (including PWLB).

{1a. Dischsure note re Trus* funds
(including charitable)

The Council, as a body eorporate, acfs as sole trustee and
is responsrb/e for managing Trust funds or assefs.

11b. Disclosure note re Trust funds
(including charitable) X

The figures in the accounting statements above
exclude any Trust transacf,-ons.
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